
PARISH VENUE HIRE
Venue hire at [XXX PARISH]






PARISH Venue hire
The hirer must be over the age of 18, and shall be responsible for the conduct of all attendees and the activities that take place during the hiring period as well as securing the venue following the function. The hirer must provide photo identification and sign the hiring agreement. 
[bookmark: _f6ofsi1cjxdb]Applicant Details
	I/we:
	name of applicant………………………………….

	of:
	Address

	phone:
	phone number

	Wish to hire the 
	venue type e.g., hall

	of the 
	XYZ Parish

	From 
	time start AM/PM to
	time end AM/PM

	On 
	from date to date (X total day(s))

	The fee for this hire is 
	fee amount plus a $bond amount Bond


The Parish may deduct from the bond any reasonable costs associated with cleaning, repairs, rubbish removal, key replacement, security callouts, overtime access, or damage caused during the hire period.
[bookmark: _d47n8vndbpgb]Special Conditions on the Venue hire agreement: 
1. The above hire [does/does not] include the use of the [XYZ facility e.g., kitchen] at the site.
2. The maximum number of people attending the venue shall not exceed [XX] at any one time


Hirer: ____________________________________________
Date: 							


Churchwarden or delegate 						
Date: 									
[bookmark: _ohvuduiqyvnx]
Fees (inc. GST) - refer to schedule for hourly rates):
	Event
	$

	Set-up 
	$

	Pack-up
	$

	Holding fee
	$

	Total
	$



[bookmark: _llanjyibys72]Refundable deposits (inc. GST) -refer to schedule):
	Bond
	$

	Key
	$

	Total
	$



Conditions
[bookmark: _dk87z1z5w6l3]Permitted Use
[bookmark: _jgc4ug4i5w2u]The venue may only be used for lawful purposes consistent with the values and mission of the Anglican Diocese of Bathurst. The Parish reserves the right to refuse or terminate any booking considered inappropriate, unsafe, discriminatory, political, sexually explicit, or inconsistent with Christian ministry purposes.
[bookmark: _5lp2waqlol08]Induction
Long-term or recurring hirers may be required to complete a venue induction covering emergency procedures, alarms, kitchen use, and safeguarding obligations.
[bookmark: _676y2o9cggdi]Risk Classifications
The following risk classifications apply when determining the applicable bond/security deposit for venue hire bookings. The Parish reserves the right to determine the appropriate classification based on the nature of the event, expected attendance, duration, use of alcohol, and previous hire history.
Low Risk Functions
Generally includes smaller, supervised, and low-impact activities such as:
· community meetings
· church groups and ministry activities
· rehearsals and rehearsing arts groups
· educational workshops or classes
· family gatherings and daytime functions
· not-for-profit or community organisation meetings
High Risk Functions
Generally includes events with increased risk of damage, disturbance, security concerns, or regulatory requirements, such as:
· birthday parties and private celebrations
· events involving the sale or service of alcohol
· live bands, DJs, or amplified music
· ticketed or public admission events
· late-night functions
· large attendance events
· youth parties or unsupervised gatherings
The Parish may require a higher bond, additional security measures, or refuse certain bookings where the proposed activity presents an unacceptable level of risk.
[bookmark: _rpxvrsxbm78o]Hire Period
Your booking will start and end at the times set out in the hire agreement. You will not have access to the venue before or after these times, unless authorised by the Churchwardens or delegate. The delivery or removal of equipment, setting up or cleaning of the venue must be completed during the hire period. Any change or extension to the booking period may incur additional costs
[bookmark: _sgi2fk43627n]Payment of fees
A deposit equal to [XX%] of the hire fee is required at the time of hire. The hire fee balance must be paid in full, along with any bond, to the Parish prior to commencement of the hire period.
Insurance
You must maintain public liability insurance of not less than $20m. Private individual hirers without their own public liability insurance can be obtained at no cost from www.anglicanhalls.com.au.
Where activities involve instruction, supervision or services to children or vulnerable people not less than $2m professional indemnity insurance. You must provide certificates of currency prior to the commencement of the hire period. You must accept responsibility for any claim for damage to property or injury to persons which arise from your use and occupation of the venue.

The Parish will not accept responsibility for damage or loss of personal property or merchandise left on the premises prior to, during or after any event (applicable to both low and high risk). 
Child Safety, conduct, and liability 
You acknowledge that: 
· you are an independent operator and not an employee, agent or representative of the Parish
· the Parish does not supervise or control your activities conducted on the premises;
· you must comply with all applicable laws, including child protection, safeguarding and mandatory reporting obligations.

Where activities involve children or vulnerable persons, you must: 
· ensure that all persons engaged in those activities hold a current and valid Working With Children Check (WWCC) clearance (or equivalent) and must provide evidence of such clearances to the Parish upon request; 
· implement and maintain appropriate child-safe practices, including ensuring adequate supervision of all participants and avoiding circumstances in which a child is left alone with a single adult in a private or unsupervised setting;
· promptly report any incidents, complaints or concerns relating to abuse, misconduct or harm to the relevant authorities and to the Parish.

To the fullest extent permitted by law, you indemnify and shall keep indemnified the Parish, its officers and members from and against any loss, liability, claim, damage or expense arising out of or in connection with: 
a) you use of the premises;
b) any act or omission of you or your employees, contractors or agents; and
c) any abuse, misconduct or harm caused by you or persons engaged by you.

You must take reasonable steps to ensure that participants understand that your activities are not organised, endorsed or supervised by the Parish. The Parish reserves the right to immediately terminate the hire agreement if it reasonably believes there is a risk to the safety of any person, particularly children or vulnerable persons, or if you breach any child safety or legal obligation.

The Parish reserves the right to access the premises at any time during the hire period and to require reasonable changes to practices where necessary to ensure safety.
No Smoking
Smoking is banned within 4 metres of a pedestrian entrance to or exit from the reserve venue.
Cancellation 
The Parish reserves the right to cancel your booking immediately by verbal or written notice if you are in breach of any of the hire conditions.
Cancellation by hirer
Please notify the Parish as soon as possible if the venue hire is cancelled. A cancellation fee of [$XX] will apply if less than [XX] weeks’ notice of cancellation is given (refer to schedule).
[bookmark: _wgqbty6wmfy]Force Majeure
The Parish shall not be liable for cancellation or interruption caused by events beyond its reasonable control including fire, flood, power failure, severe weather, government restrictions, pandemic-related orders, or other emergencies.
Emergency and evacuation procedure
When the fire alarm is activated, the fire department will respond directly. No person other than a fire officer is to try and disengage the fire alarm. 

The evacuation of the venue is to be coordinated by a minimum of two nominated persons. Their role is to instruct all attendees in the main room to Emergency Exits. Then, if in no danger, make a sweep of all other rooms (such as the kitchen and toilets) to ensure that all people are out on the venue. All people are to be directed to assemble in the [XXX location]. All possible accessible areas for a fire appliance are to be kept clear i.e., car park, front street, loading area. 
Emergency Exits
Emergency exits and emergency lights must not be obstructed or obscured. Furniture must not be set up in passageways to exits and walkways. 
Patron behaviour
It is understood that patrons will conduct their events in an orderly manner and in full compliance with the Churchwarden or delegate’s direction and all applicable laws. The Churchwarden or delegate reserves the right to exclude or eject any persons from the function or premises without liability. There must be responsible adults in attendance for the duration of the hire period.
[bookmark: _cd0x92bfu87h]Photography
You are responsible for obtaining any necessary consents relating to photography, filming, livestreaming, or recording conducted during the hire period.
[bookmark: _wjst0zysidk7]Reporting Obligations
Any damage, injury, safety incident, or hazardous condition occurring during the hire period must be reported to the Churchwarden or delegate immediately or as soon as practicable.
Maximum occupancy
The number of persons attending does not exceed the limit set in the venue hire agreement, as outlined in the special conditions section.
Cleanliness
You must leave the venue in a clean and tidy condition and return it to the condition before the time of hire. If the venue is not left in a clean condition, any cleaning costs incurred will be at your cost and may be deducted from the bond. If the cost of damages exceeds the bond, the applicant is liable for the shortfall.
Alcohol
If you wish to sell or serve alcohol, contact the NSW Office of Liquor, Gaming & Racing to determine if any licence or regulations apply. Under no circumstances is alcohol to be supplied to persons at the venue who are under 18 years of age. The Parish reserves the right to require responsible service controls.
[bookmark: _fwoks2u5c83s]Food Safety
You are responsible for compliance with all applicable food safety laws and must leave kitchen facilities clean and sanitised after use.
Electricity
Electrical equipment brought into the venue must be tested and tagged prior to the hiring period.
Decorations
You must not affix any decorations to the walls or floors of the venue by nails, screws, hooks, blue tack or use adhesives in any part of the venue, without the consent of the Churchwarden or delegate. You must remove all decorations from the venue within the hire period or as directed by the Churchwarden or delegate. 
Church Property
No church property may be moved, removed, or altered without prior approval.
Keys 
Keys must be returned at the end of the hire period by prior arrangement with the Churchwarden or delegate. In the event of losing keys a fee of [$XX] will be incurred.
[bookmark: _a4x8oyr7ic2j]Noise
Endeavour to limit offensive noise by employees, agents, and licensees, as well as audiences while entering and leaving the Venue. Amplified music must cease by 10pm unless otherwise approved in writing.
[bookmark: _ma0o91x4tsk2]Parking
You must ensure attendees park lawfully and do not obstruct neighbouring properties, emergency access, or church operations.
[bookmark: _1lalsj52j3tp]Acceptance
Electronic signatures of this agreement are deemed valid and binding.
[bookmark: _e1a3k5i5fth8]Security
[bookmark: _w2517ba99mrm]Unless under prior arrangement with the Churchwarden or delegate, you are responsible for securing the venue after the event. This includes, but is not limited to:
· [bookmark: _ptkm8psif80x]lock all doors and windows
· switch off lights and appliances
· activate alarms (if applicable)
· [bookmark: _60t6zsho4ojd]ensure no candles or heaters remain operating
[bookmark: _bac6p6gvkt5h]

[bookmark: _5nik1bx24324]Schedule of fees
	Type of Fee/Charge
	Standard
per hour rate
	Non-Profit
per hour rate
	Notes

	Name of Venue: [e.g., XYZ Hall]

	Monday to Friday Rates

	Event Hire  (including Kitchen)
	$[XX]
	$[XX]
	[Additional cleaning fee may apply]

	Event Hire (excluding Kitchen)
	$[XX]
	$[XX]
	[Additional cleaning fee may apply]

	Set-Up Event
	$[XX]
	$[XX]
	

	Pack-Up Event
	$[XX]
	$[XX]
	

	Rehearsal
	$[XX]
	$[XX]
	

	Holding Fee between booked hours
	$[XX]
	$[XX]
	[Applies when venue is set up and not available to other users/hirers]

	Saturdays, Sundays & Public Holiday Rates

	Event Hire (including Kitchen)
	$[XX]
	$[XX]
	[Additional cleaning fee may apply]

	Event Hire (excluding Kitchen)
	$[XX]
	$[XX]
	[Additional cleaning fee may apply]

	Set-Up Event
	$[XX]
	$[XX]
	

	Pack-Up Event
	$[XX]
	$[XX]
	

	Rehearsal
	$[XX]
	$[XX]
	

	Holding Fee between booked hours
	$[XX]
	$[XX]
	[Applies when venue is set up and not available to other users/hirers]


[bookmark: _7w3ci888rko7]Bond/Security Deposit and Additional fees
	Venue
	Bond Type
	Fee
	Notes

	[e.g., XYZ Hall]
	Bond – Low Risk Function
	$[XX]
	[Charged at the land manager’s discretion. Refundable]

	[e.g., XYZ Hall]
	Bond – High Risk Function
	$[XX]
	[Charged at the land manager’s discretion. Refundable]

	[Any]
	[Additional Charges]
	$[XX]
	[This could include security call out fees, repair costs etc.]
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